
 
 
 

EXECUTIVE - GOVERNANCE & STRATEGY, CITY OF COCKBURN 

Thank you for your enquiry regarding the above position.  I am pleased to enclose a copy 

of the Position Description.  

For further information on the City of Cockburn, please review their website 

https://www.cockburn.wa.gov.au/ which contains comprehensive information about the 

City. 

In terms of your written application, our preference is for: 

• A covering letter confirming your interest in being considered for the position;  

• Comprehensive curriculum vitae which includes complete details of your employment 

history and academic and professional qualifications;  

• Although a formal response to, or “statement addressing” the selection criteria is not 

necessary, if you wish to provide any additional information to support your 

application, then please feel free to do so.  

Intending applicants should be aware that the City may request Lester Blades to conduct 

or request for the preferred candidate(s): 

• A pre-employment medical examination;  

• A National police clearance;  

• Formal verification of employment history and detailed reference checking with past 

employers;  

• Formal verification of all claimed tertiary and other qualifications as well as 

professional memberships and membership of committees or Boards;  

• A psychometric appraisal.  

We will not undertake or request any of the above without your prior knowledge and 

permission. 

Applications should be lodged at the offices of Lester Blades. Our preferred method of 

lodgment is by email in MS Word format to applications@lesterblades.com.au 

Applications close 5.00pm WST Monday, 10 May 2021.   

Again, thank you for your enquiry.  Please contact me direct if I can offer any further 

assistance. 

 
 
 

Yours sincerely,  

Geoff Blades, Partner 

Lester Blades Executive Search & Board Advisory 

https://www.cockburn.wa.gov.au/
mailto:applications@lesterblades.com.au


Title: Executive Governance & Strategy 

Service Unit: Office of the Chief 

Business Unit: Office of the Chief 

Division: Governance & Strategy 

Enterprise Agreement Level: Negotiated contract 

Vision and Purpose 

Our Vision   Cockburn, the best place to be.  

Our Purpose Together, we strive to create a sustainable, connected, healthy 

and happy Cockburn community. 

Values 

Customer Service We are committed to giving the best possible customer service. 

Safety      Safety is an integral part of all that we do.  

Sustainability         We consider the natural, financial and social implications of our 

decisions.  

Accountability We are honest. We are accountable for our actions and 

decisions.  

Excellence      We strive for excellence.  

Position Relationships 

CHIEF EXECUTIVE OFFICER 

Corporate Focused Divisions Delivery & Service Focused Divisions 

Executive 
People, Culture 
& Safety 

Executive 
Corporate 
Affairs 

Executive 
Governance 
& Strategy 

Chief 
Financial 
Officer 

Chief 
Operations 
Officer 

Chief of Built 
& Natural 
Environment

Chief of 
Community 
Services 

 Primary Objective/s 

Ensuring a clear strategic direction along with effective governance and 

compliance to support the decision making and implementation of the decisions 

of Council 

  POSITION DESCRIPTION 
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Specific Accountabilities / Statement of Duties  

1. Leads by example in reflecting the organisational values and commitment to the 

safety and wellbeing of all staff, contractors and associated stakeholders 

2. Provide leadership demonstrating the key executive profile attributes as defined in 

Appendix 1 

3. Engage with Elected Members in providing timely advice and response to issues 

4. Ensure timely and effective customer service to internal and external stakeholders 

reflecting the City’s customer service charter 

5. Set a clear vision, direction and purpose in conjunction with performance 

measures for the Division in consultation with the Executive and the Elected 

Members 

6. Represent and deputise for the Chief Executive Officer as, and when, required 

providing strategic executive leadership and representation 

7. Drive and communicate the City’s agenda and public position on setting a clear 

strategic direction along with effective governance and compliance to support the 

decision making and implementation of the decisions of Council   
8. Be available for emergency call outs for the relevant Division, or organisation as 

and when required under the Crisis Executive Roster 

9. Provide strategic executive leadership and management to the functional areas 

including: 

a Civic Services 

b Corporate Strategy 

c Legal Governance and Risk Management 

 

Extent of Authority (Judgement/Delegation)  

1. Performs the City statutory duties as the City’s FOI Coordinator, Public Interest 

Disclosure Officer, Risk & Governance Advisor, and Complaints Officer 

2. Is a Senior Employee as defined under 5.39 Local Government Act (WA) 1995 

3. This position has the capacity to influence organisational outcomes through the 

provision of advice and professional expertise to the City and the Elected Council. 

4. This role operates with significant autonomy with an expectation that most 

business outcomes and project goals will be achieved with little need for guidance 

from the Chief Executive Officer.  

5. Where policy, guidelines and frameworks do not exist, the incumbent is expected 

to demonstrate sound judgement commensurate with the level of this position.   

  

Purchase Authorisation Level  

Delegated Financial Authority: – Level 2 (>$550,000)  

  

Corporate Standards and Legislative Knowledge      

1. Demonstrates commitment to applying relevant and applicable policies, 
procedures and legislation in the day-to-day performance of the functions of this 
position.  

2. Meet Occupational Safety and Health, anti-discrimination, equal opportunity and 
other legislative requirements in accordance with the parameters of the position.  

  

Appointment Criteria (other than performance outcomes)   

Participation in performance reviews          Yes   

Computer literacy                Yes  

Satisfactory National Police Clearance      Yes  
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Participation in Professional Development as directed or initiated Yes 

Experience, Qualifications and Skills Required for the Role 

Essential Criteria 

1. Extensive experience at an executive level within a similar sized, and influential,
organisation

2. Formal qualifications in commerce (corporate governance), law, business
management or similar

3. Extensive knowledge and significant experience in corporate governance, law,
strategy, local government process or similar

4. Demonstrated skills in leadership, managing people and team development
particularly in a customer focussed environment.

5. Demonstrated experience in developing strategy and high-level policy as well as
business planning skills.

6. High level interpersonal skills including ability to negotiate, influence and conduct a
practical community consultation process.

7. Substantial experience in senior management with demonstrated analytical and
decision-making skills.

8. Demonstrated experience in developing and managing financial budgets.

Desirable Criteria 

1. Formal post graduate qualification in management
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Appendix 1 

EXECUTIVE PROFILE 

Shapes strategic thinking Achieves results 
Cultivates productive 
working relationships 

Exemplifies personal drive 
and integrity 

Communicates with 
influence 

Inspires a sense of 
purpose and direction 

Champions the organisation's 
vision and goals and unifies 
business units with the strategic 
direction. Helps create 
organisational strategies that are 
aligned with government 
objectives and likely future 
requirements. Encourages others’ 
input and communicates 
expected outcomes from 
organisational strategies. 

Focuses strategically 

Understands the organisation's 
current and potential future role 
within society. Considers multiple 
perspectives when assessing the 
ramifications of key issues and 
develops solutions with long-term 
viability for the organisation and 
society. Provides advice to 
government that reflects analysis 
of a broad range of issues. 
Considers emerging trends, 
identifies long-term opportunities 
and balances organisational 
requirements with desired whole-
of-government outcomes. 

Harnesses information 
and opportunities 

Draws on information and 
alternative viewpoints and 
monitors information channels to 
understand new issues of 
importance to the government. 
Monitors change in the 
environment. Positions the 
organisation to seize 
opportunities and minimise 
threats. Addresses any critical 
information gaps. Uses 
knowledge of the organisation to 
tailor approaches to different 
issues. Recognises the 
opportunities offered through 
whole-of-government approaches 
and seeks to realise them. 

Shows judgement, 
intelligence and 
commonsense 

Engages in high-level critical 
thinking to identify links and 
discern the critical issues. 
Identifies the implications for the 
organisation and applies effective 
judgement to develop solutions. 
Anticipates long-term and 
strategic risks, addresses them 
quickly and helps others to 
recognise them. Capitalises on 
innovative alternatives to resolve 
complex problems. 

Builds organisational 
capability and 
responsiveness 

Focuses on activities that support 
organisational sustainability. 
Nurtures talent and engages in 
succession planning. Facilitates 
information accessibility and 
sharing. Seeks operational 
efficiency and streamlines and 
adapts processes. Investigates 
ways to improve effectiveness by 
harnessing technology and 
implementing continuous 
improvement activities. Engages 
in flexible resource management 
and looks beyond the 
organisation’s boundaries to 
achieve the optimum resourcing 
combination. 

Marshals professional 
expertise 

Integrates professional expertise 
into the organisation to improve 
overall performance and delivery 
of organisational outcomes. 
Manages contracts judiciously. 
Actively ensures relevant 
professional input from others is 
obtained and shares own 
experience. 

Steers and implements 
change and deals with 
uncertainty 

Drives the change agenda, 
defines high-level objectives and 
ensures translation into practical 
implementation strategies. 
Coordinates projects across 
multiple agencies. Recognises 
the constant nature of change 
and maintains flexibility. Secures 
stakeholder commitment to 
change and maintains open 
communication channels during 
the change process. 

Ensures closure and 
delivers on intended 
results 

Drives a culture of achievement, 
and fosters a quality focus in the 
organisation. Ensures ideas and 
intended actions become reality 
and that planned projects result in 
expected outputs. Enables the 
achievement of outcomes by 
identifying and removing potential 
barriers to success. Keeps 
stakeholders informed of progress 
and any issues that arise. 

Nurtures internal and 
external relationships 

Builds and sustains relationships 
that provide a rich intelligence 
network. Establishes an effective 
working relationship with the 
Minister. Encourages 
stakeholders to work together, 
and establishes cross-agency 
approaches to address issues. 
Shows a commitment to client 
service through own actions and 
those of the organisation. 

Facilitates cooperation 
and partnerships 

Consults broadly to obtain buy-in, 
recognises when input is 
required. Communicates the 
importance of consultation with 
stakeholders to others. 
Overcomes organisational silos 
by facilitating cooperation 
between organisations. Engages 
the Minister’s office on key 
issues. Personally manifests 
strong interpersonal relations and 
rewards cooperative and 
collaborative behaviour. 
Anticipates and resolves conflict. 

Values individual 
differences and diversity 

Communicates the value of 
harnessing diversity for the 
organisation. Capitalises on the 
positive benefits that can be 
gained from diversity and 
harnesses different viewpoints. 
Uses understanding of 
differences to anticipate reactions 
and enhance the operation of the 
organisation. Recognises the 
different working styles of 
individuals, anticipates reactions 
and tries to see things from 
different perspectives.

Guides, mentors and 
develops people 

Identifies and develops talent. 
Encourages and motivates 
people to engage in continuous 
learning, and empowers them by 
delegating responsibility for work. 
Sets clear performance standards 
and gives timely praise and 
recognition. Makes time for 
people and offers full support 
when required. Delivers 
constructive feedback and 
manages under-performance. 
Offers support in time of high 
pressure. Celebrates success and 
engages in activities to maintain 
morale. 

Demonstrates public 
service professionalism 
and probity 

Adheres to and promotes the 
public service values and Code of 
Conduct and aligns business 
processes accordingly. Addresses 
breaches of protocol and probity. 
Operates professionally and within 
the boundaries of organisational 
processes and legal and public 
policy constraints. Represents the 
organisation effectively in public 
and internal forums, and advocates 
the corporate agenda. 

Engages with risk and 
shows personal courage 

Acts as a role model for leadership 
courage by consistently raising 
critical and difficult issues. 
Provides impartial and forthright 
advice. Is prepared to make tough 
corporate decisions to achieve 
desired outcomes. Accepts 
accountability for mistakes made in 
the organisation and ensures 
corrective action is taken. Seeks 
guidance and advice when 
required. 

Commits to action 

Acts decisively to ensure strategies 
are implemented and issues are 
addressed. Demonstrates personal 
drive, focus and energy. 
Galvanises others to act. Commits 
to getting the job done. Maintains 
control and initiates urgent action 
to resolve issues when required. 

Displays resilience 

Persists and focuses on achieving 
organisational objectives 
throughout periods of extreme 
pressure. Monitors own emotional 
reactions and responds to 
pressure in a controlled manner. 
Retains focus on the end goal and 
overcomes significant barriers and 
obstacles. Rapidly recovers from 
setbacks. Displays a positive 
outlook in difficult situations. 

Demonstrates self 
awareness and a 
commitment to personal 
development 

Demonstrates a high level of self-
awareness and acts as a role 
model by openly communicating 
strengths and development needs. 
Uses self-insight to identify areas 
in which own capabilities 
complement other people’s. Is 
open to feedback and is 
responsive in adjusting behaviour. 
Strives for continual learning. 

Communicates clearly 

Confidently presents messages 
in a clear and articulate manner. 
Focuses on key points for the 
audience and selects the most 
appropriate medium for 
conveying information. States 
the facts and uses 
straightforward language to aid 
transparency. Creates meaning 
for the audience by using 
analogies and stories to illustrate 
key points. 

Listens, understands 
and adapts to audience 

Seeks to understand the 
audience and reads their 
nonverbal cues. Adapts 
communication style and 
message to meet their needs. 
Listens carefully to others and 
ensures their views have been 
understood. Anticipates 
reactions and prepares a 
response to address the 
audience’s concerns. Checks 
own understanding of others’ 
comments and does not allow 
misunderstandings to linger. 

Negotiates persuasively 

Approaches negotiations with a 
strong grasp of the key issues. 
Presents a convincing and 
balanced rationale. Focuses on 
the way in which the message is 
delivered, and uses techniques 
to illustrate the argument 
persuasively. Anticipates the 
position of the other party, and is 
aware of the extent of potential 
for compromise. Acknowledges 
and addresses disagreements to 
facilitate mutually beneficial 
solutions. Identifies key 
stakeholders and engages their 
support. Focuses on the desired 
objectives and ensures 
negotiations remain on track. 
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